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Graduate Follow-up Report: 

Strategies for Following Students and 

Reporting with Accuracy



Discussion 
Points

• FCSUA community access

• Reporting deadlines

• What information will be collected?

• The cloning function

• Common errors

• Walkthrough 

• Available assistance & resources



Access to the FCSUA Community
• Three licenses per program

• Four licenses for program on multiple campuses and 
large number of students



FPCTP 

Program and 

Student -

Timeline

Annual Program Information Report – Due July 1
● Submit and be approved before Student Report
● There is not limitation on when to start this report. Start early

Annual Student Information Reports – Due August 1
● Not available until Program Information Report is 

approved
● Individual data for each student enrolled
● Should align with student scholarships

Student Follow Up Report- Due August 1
● Can begin early in the new year
● For graduates, 5 years after completion



Student Follow-up Reports 

● Inform graduates of follow up reporting requirements

○ Maintain contact and collect data (employment rate, salary, benefits, etc.)

○ Update information. Avoid only cloning!
● Refer to Student Report webinars:

○ Strategies for Thorough and Comprehensive Student Reports

○ Student Info Reports

https://www.youtube.com/watch?v=vvBHPRmt0WY
https://www.youtube.com/watch?v=vvBHPRmt0WY


FPCTP Graduates Follow-ups: 
How did we do last year?

17
FPCTP submitted 

Follow-up reports

14
FPCTP submitted 

Follow-up reports late

4 - 35
Dates late range



Graduates 
Reached 

vs. 
Graduates 

Missed



Graduates 
Contact 
Methods 



Who 
Respond 

to the 
follow-up 

questions?



FPCTP Graduates

375
Total Students who
Completed FPCTPs

St
u
d
en

ts



This year

19
FPCTPs will submit

follow-up reports

FPCTP submitting Follow-Up 

Reports for the First Time:

• Broward College

• Okaloosa Technical College



Understanding the List View
Filter by Reporting Year

Format: YYYY-YYYY

Select all reports 
Ready for 

Submission

Submit all
reports selected 

at once. 

Not available to 
clone. Student 

exited the 
program



For Established FPCTPs

Annual Report – Program Information Reports

To Consider after Cloning



To Consider About All Reports

To Consider after Cloning
• After cloning previous year report, information is not updated to the 

most recent year. 

• The resulting report is identical to the one used to create it except for the 
reporting year

• All sections need to be revised and updated before submitting to FCSUA.

• Do not leave questions empty.

• Provide additional information using the description boxes



Student Follow-Up Reports
• Questions 1: Make sure to explore all options available in a dropdown menu 

before selecting Other and provide a description similar to the options 
available



Student Follow-Up Reports 
Questions 2 and 3

• Questions 2 and 3: FCSUA will update them for users to delete the information 
cloned from previous year if not applicable.



Student Follow-Up Reports 
Questions 5 and 6 

• Questions 5 and 6: Make sure to delete answers for sub-question b. before 
changing answers for questions a. to No.

• In case there was not contact with the graduate, delete answers for sub-
question b. and change questions a. to --Make Selection--. 



Common Errors to Avoid
• Not updating based on lack of contact. The report must reflect current 

reporting year information. Delete as much information as possible from 
subsequent questions before submitting.

• Not completed with fidelity. Start the data collection process with plenty of 
time to attempt multiple contacts with the graduate. One phone call/email is 
not enough.

• Not completed by Program Coordinator. For example, the reports are 
completed by someone with little to no knowledge of the FPTCP and its 
graduates.



1. Let’s log in to the FCSUA Community: https:\\fcsua.force.com

2. Clone a  2023-2024 student follow-up report or 

3. Click New if you are completing this report for the first time

4. Follow along as we walk through the report form. Take notes on data points 

you will need to collect before completing this report for each student.

Walkthrough

Let’s Practice 1



FPCTP- Communication
• Maintain contact with FCSUA staff

o Changes in leadership/personnel

o Student concerns

• Update FCSUA Community contacts

• Complete accurate and timely data reporting

• Request TA as needed



Resources Available
FPCTP Reporting Section on FCSUA's Website

https://fcsua.org/reporting/reporting-schedule.php


Resources Available
Help Center available now! 

https://ucffpctp--ems0001.sandbox.my.site.com/fcsuahelpcenter/s/


Resources Available
Don't forget about Slack! 

https://app.slack.com/client/T07JAEU38K1


Social Media

Search for @Floridacsua

FCSUA Community Playlist



Your Feedback is Valuable!

• Scan QR Code

• Link shared on Zoom chat

• Link will be shared in a follow-up email 

with handouts and recording posted 

on FCSUA YouTube Channel



Contact Information
Florida Center for Students with Unique 

Abilities 

fcsua@ucf.edu

fcsuasupport@ucf.edu

(407) 823-5225

University of Central Florida - Teaching Academy

4000 Central Florida Blvd.

P.O. Box 161250

Orlando, FL 32816-1250

mailto:fcsua@ucf.edu

